Add a UTMC event to your calendar Scribe™

1 On the event page, click "Add Outlook Calendar" to download the .ics.

Once you clicked the button, the file automatically downloads.

You are registered

RE 27 days days left before the start of the event
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2  Go to your Outlook Calendar.

To add the event to your Google Calendar, please refer to this page.
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3 Inthe left panel of your Outlook Calendar, click "Add calendar"
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https://support.google.com/calendar/answer/37118?hl=en&co=GENIE.Platform%3DDesktop

4 A window appears, in the left panel click "Upload from file"
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5 Click "Browse" and retrieve the .ics file you downloaded from the LEAP-RE
Platform Event Page.
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1 Import events from an .ics file by dragging it here or by browsing this computer.
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6 Select the calendar to which you want to add the event.
Click "Select a calendar" and choose the proper calendar.
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The import is confirmed by the banner "Imported "LEAPPortalEvent324.ics" to
Calendar."

8

Imported "LEAPPortalEvent324ics" to Calendar.

9  The event now appears in your calendar.
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LEAP-RE Online Platform V2 /
Official presentation to LEAP-
RE Community

LEAP-RE Online Platform V2 /
Official presentation to LEAP-RE (@ Wed 24/04/2024 15:00 - 16:30

1 B THE LEAP-RE PLATFORM IS TRANSFORMING
. We are proud to announce that our online
community has reached 1000 members [?777]
As our community grows, the needs of its
members...

# Edit  [E] Delete

Made with Scribe - https://scribehow.com



10 The event contains the description of the event.

LEAP-RE Online Platform V2 / Official presentation to LEAP-RE Community - Meeting - Calendar - nicolamanisi@giearth
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LEAP-RE Online Platform V2 / Official presentation to LEAP-RE Community
Wed 24/04/2024 15:00 - 16:30

THE LEAP-RE PLATFORM IS TRANSFORMING

We are proud to announce that our online community has reached 1000 members &~

As aur community grows, the needs of its members evolve, and we need to adapt
To celebrate this symhulit milestone and to meet the «changing needs of our community members, we have decided to ‘transform the LEAP-RE
Platform

A redesigned homepage and newsfeed, new dynamic widgets, new d ion features for an i and seamless
5 e Bt ;

between LEAP-RE (Dmrm:mty members.

Register for the event and join our demo to discover all the new features of the LEAP-RE platform and how to get the most out of it
We look forward to seeing you there, and in the meantime, please do not hesitate to cantact us if you have any questions or cancerns
Please note that the event will be hosted on the LEAP-RE Platform, using its embeded videoconferencing system jitsi

Guides and tutorials on how to join the event will follow shartly.

11 You have the possibility to join the event by clicking the "Join event" link at the
bottom of the event.

PLEASE NOTE

Before the event starts, the 'Join event' link directs you to the Event page on
the LEAP-RE Platform

THE LEAP-RE PLATFORM IS TRANSFORMING

We are proud to announce that our online community has reached 1000 members #

As our community grows, the needs of its members evolve, and we need to adapt.

To celeb this symbolic mils and to meet the changing needs of our community members, we have ¢
Platform.
A redesigned h and sfeed, new dy ic widgets, new workgroups and collaboration featur

experience, enhanci'ng collaboration and networking between LEAP-RE community members.

Register for the event and join our demo to discover all the new features of the LEAP-RE platform and how
We look forward to seeing you there, and in the meantime, please do not hesitate to contact us if you have a1
Please note that the event will be hosted on the LEAP-RE Platform, using its embeded videoconferencing syste

Guides and tutorials on how to join the event will follow shortly.
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12 End of Tutorial
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